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Guidance on Preparing Workplaces for COVID-19

https://www.osha.gov/Publications/OSHA3990.pdf
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Interim Guidance for Specific Worker Groups and Their Employers

https://www.osha.qov/SLTC/covid-19/controlprevention.html#interim
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VID-19 OPERATIONS RESUMPTION PLAN AND ACKNOWLEDGEMENT

Dear Team Members,

As avital part of ’s team, please understand that you and your family’s health and
safety are our priority.

During this highly unusual period of several weeks as the COVID-19 pandemic has evolved, many
of our team members have stepped-up to work in support of our ongoing operations. We want to
express our most sincere gratitude to those who have done so, and commend them on the
tremendous dedication. Thanks also goes to many support employees who worked remotely to
support the needs of our customers and partners, all of which contributed to help our business
remain strong. We continue to monitor the situation closely to ensure everyone’s health and
safety.

Each of you are very important in this operation and it makes us proud to be a part of a TEAM that
is playing a meaningful behind-the-scenes role in keeping our country going, whether its [INSERT
YOUR COMPANY'’S BUSINESS HERE] that make our modern life possible. Let’s continue to be the
total solution provider to our customers, partners, and our community.

As of the date of this writing, the Company plans to open its Plant/Office/Facility
on __, 2020, with some safety modifications to our routine. As we try to return
to some sense of normalcy, we ask that you remain vigilant and follow CDC and other guidelines
by engaging in the following activities:

1) thorough, consistent, and frequent hand washing, no less than 10 times during a workday,

2) social distancing of standing or sitting at least 6 feet from the nearest person at all times,

3) frequent disinfectant cleaning of each work area and commonly touched surfaces during your
shift,
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Kiyoaki (Kiyo) Kojima Akiyo Inoko Hewett

Smith, Gambrell & Russell, LLP
Address Promenade, Suite 3100

Smith, Gambrell & Russell, LLP
Address Promenade, Suite 3100

1230 Peachtree Street, N.E. 1230 Peachtree Street, N.E.
Atlanta, Georgia 30309-3592 Atlanta, Georgia 30309-3592
Telephone (404) 426-4082 Telephone (404) 815-3513

E-mail kkojima@sgrlaw.com E-mail ahewett@sgrlaw.com
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