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Project Summary 

JETRO Atlanta 

1. Title for project contractor: 

Business Development Representative 

 

2. Project goal in total: 

Facilitating US companies to make foreign direct investment (FDI) to Japan and contribute to achieve 

the government goal such as 35 trillion yen in stock by 2020 and create job opportunities in local 

communities in Japan. 

 

3. Subject areas: 

In the broad sense, the main focus will be finding companies wanting to invest in the Japanese market. 

Priority sectors will be Environmental Energy, ICT, Manufacturing and Infrastructure, Life Science, 

Tourism, and Service. 

 

4. Areas covered: 

The main region of focus will be the state of Florida within JETRO Atlanta’s jurisdiction. 

 

5. Project Details: 

[Japan-related investment]  

1) Locating Companies Interested in Japan investment  

 Participation in business events such as seminars and exhibitions, as well as conducting individual 

company visits. Establish a network with various entities including public institutions and business 

support groups (Chambers of Commerce, etc.), and introducing Japanese market information that 

JETRO provides; while also making effective use of other resources to find and support  US 

companies that are interested in the Japanese market. Contractor facilitates US companies to invest 

in the Japanese market with collaboration of local business facilitator. 

 Participate in seminars and exhibitions, in the case that entrance fees and travel expenses occur, 

expenses will fall under the contracted amount. 

 In activities related to finding investment companies, consider the magnitude of the impact on the 

Japanese economy (creating job opportunities) that justifies the solicitation. 

 Coordinate and support activities with JETRO Atlanta. 

 

2) Japan consultation to interested investment companies 

 To companies that were found in the above 1), JETRO's full resources and services menu; 

information such as the company in charge of taking full advantage of JETRO tools to support the 

establishment of the Japanese entity. 
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 Unless authorization is secured from JETRO information and services cannot be provided. 

 

3) Management of Enterprise Information 

 Interview the information of companies to take advantage of the appropriate CRM system, etc., to 

carry out the sharing and management of enterprise information. 

 With regard to such acquired business information of the company, manage via the collective CRM 

management system, such as taking out / share prohibited to third parties, to ensure the protection of 

corporate information. 

 

4) Monthly activity report creation and submission 
 

 On the 10th of each month create a report of the previous month’s activities. The monthly activity 

report will concisely summarize company interview content, the progress of the projects of the 

company and be submitted to the person in charge at the email. 

 At the end of the contract period (in February), the final activity report, in addition to the usual 

reporting con tent,  will also include the results and reviews of activities of the contracted year’s 

business, to be submitted to the person in charge on the final day of the same month. 

 Upon the completion of each reporting and approval of all tasks described as above by the 

respective due dates. JETRO will then pay the requested payment amount within 40 days. 

 

[Other activities] 

1) Seminar Lecturer 
Depending on the demands of the JETRO Atlanta office, to participate as a lecturer in seminars such as 

those held by JETRO and related organizations.  

 

2) JETRO North American office of support 
Support JETRO North America by sharing information about company prospects and newly gained 

resources/strategic contacts. 

 

3) Other support for JETRO activities 
Participate in JETRO-sponsored seminars for the purpose of building a unique network of public 

relations contacts (such as exhibitions) 

 

[Projected Business Requirement] 

Projected Business Requirement Details 
Selection of Potential Companies for 

Initial Meetings  

Minimum of 10 investment companies (based on 100 

company contacts /yr ) 

Advisory Work/Follow Up Based on 100 company contacts/yr  

Business Meetings 24 times/yr 

Networking Activities tradeshow/seminar related, etc. 24times/yr 

Monthly Status Reports  Submit by 5
th

 day of the month 

 

6. Goal number: 

1) success company number (2) 

2) The new investment company number (20) 
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* The above figures are a "goal", annual for JETRO Atlanta’s portion in North America’s JETRO. 

Contractor makes best effort to achieve the JETRO’s goal. 

* Companies already registered by JETRO are not eligible for projects that continue to support 

* Multiple staff in some cases to contact the same company. In that case, act in accordance with rules 

shown JETRO (at a later date), and to determine the person in charge. 

* It should be noted that a paper company that does not have the actual established situation is not a 

valid target. 

* The following companies are also not strong prospects: "There is no concreteness to the investment 

plans regarding the Japanese market," "there is no plan for location establishment," "does not require the 

service of JETRO", "financial strength is poor," "company does not have a physical office," "does not 

plan to hire people.". 

 

 

7. Contract period: 
Contract date – End of February, 2017 

 

 

8. Conditions for the Contractor engaged in the project: 

 Has an established organizational structure and capabilities to manage and complete the project 

properly    

 Is able to adhere to JETRO’s directions, as well as report to, communicate with, and consult 

with JETRO in an adequate manner  

 Has knowledge on handling confidential and/or personal information accordingly  

 Has broad and effective experience, network, and knowledge necessary for the implementation 

of the project  

 Is able to give appropriate advice and communicate smoothly with global companies of 

specified industries  

 Is prohibited from receiving monetary or non-monetary rewards from the specified targets or 

other companies in relation to this project 

 Is able to comply with applicable laws and regulations, especially the Foreign Corrupt Practices 

Act and state unfair competition laws  

 Must inform JETRO if the Contractor is involved in a similar project funded by the Japanese 

government   

 

 

 


