JETRO Africa Business Desk Coordinator 2026
APPLICATION FORM
JETRO ACCRA Office

	1. Information of Applicant’s Company/Organization (if you belong to a company/organization)

	(1) Name of Company/ Organization
	　

	(web site)
	http://　　 

	(2) Date of Foundation
	

	(3) Number of Employees
	

	(4) Address of Employer
	


	(5) Tel
	

	(6) Fax
	

	(7) E-mail
	

	(8) Main Business Activities,
Products and Services, Operational Presence (country/region)
	



	(9) Name of Representative
	
	Title 
	



	2. Information of Main Applicant

	(1) Name & Title
	Title
	

	
	Name 
	

	(2) Address, Tel and E-mail
	


	(3) 
	Tel
	

	(4) 
	E-mail
	

	(5) Language Skills
	Language: 　　　　　　   (　) Business Level　
(　) Conversational Level     (　) Beginner Level

	(6) 
	Requirement of interpreter for research
(　) Required　　（　）Not required

	(7) 
	Language: 　　　　　　   (　) Business Level　
(　) Conversational Level     (　) Beginner Level

	(8) 
	Requirement of interpreter for research
(　) Required　　（　）Not required

	(9) Areas of Expertise and Qualification
	Expertise Area:

	(10) 
	Qualification:

	(11) Related Work Experience in the Subject Area
	





	(12)  Educational Background (Highest Degree) andWork History
	Name of
Institution
	

	(13) 
	Major
	

	(14) 
	Work History
	




	(15) Business Performance /
Experience of JETRO
Business (if any)
	





	(16) Competency in Collecting Information and Networking
	*Please state how you will use your network of influence/contacts to collect information and complete duties as a coordinator.






	(17) Understanding the Objective of this Work, and Reason for Application
	*Based on the responsibilities of the Africa Business Desk Coordinator, 
please explain the reason for applying.






	(18) Mobility for Consultation/Business Matching Support Services
	*Please describe your readiness in responding to the requirement of consultation and business support services, by clarifying how you can manage time for the duties of this work in relation with any other existing tasks you have.






	3. Available Services (Please check available services)

	|_| a. Information Services
(1) Consultation/briefing
(2) Report
|_| b. Identifying potential partners
(1) Identifying potential partners for Japanese companies
(2) Arranging meetings with potential partners
(3) Accompanying Japanese companies upon requests
(4) Follow-up
|_| c. Supporting business matching events, exhibitions, dispatching missions, etc.
|_| d. Preparation for JETRO staff visits to the Subject Area
|_| e. Giving presentations

	Please check applicable answers for following questions

	If you are a legal entity, do you have an office or branch in the Subject Area, and are you available and eligible to complete the assignment as required? If you are applying as an individual, do you reside in the Subject Area and hold an appropriate work permit throughout the contract period?
	Legal entity: 
|_|Yes　　|_|No
Individual: 
|_|Yes　　|_|No

	If you are employed and applying as an individual, have you obtained permission in advance to apply for this work from your employer?
	|_|Yes　　|_|No 
|_|Not employed

	Have you ever been arrested, indicted, or summoned into court as a
defendant in a criminal proceeding or convicted, fined or imprisoned
for the violation of any law?
(excluding minor traffic violations, Including any under dispute)
	|_|Yes I have
|_|No I have not

	If you have had a contract with JETRO, have you caused any serious problems such as in administrative procedures, business reports, etc. during the contract period?
	|_|Yes I have
|_|No I have not

	Are you in good health?
	|_|Yes　　|_|No

	Are you able to ensure the time to complete the work assigned by JETRO by the deadline without any delays?
	|_|Yes　　|_|No

	Are you able to travel as requested by JETRO without any reservation?
	|_|Yes　　|_|No



	4. Information of Additional Applicants (if any) 

	Applicant-2

	(1) Name & Title
	Title
	

	(2) 
	Name 
	

	(3) Language Skills
	Language: 　　　　　　   (　) Business Level　
(　) Conversational Level     (　) Beginner Level

	(4) 
	Requirement of interpreter for research
(　) Required　　（　）Not required

	(5) 
	Language: 　　　　　　   (　) Business Level　
(　) Conversational Level     (　) Beginner Level

	(6) 
	Requirement of interpreter for research
(　) Required　　（　）Not required

	(7) Shared Responsibilities
	



	Applicant-3

	(1) Name & Title
	Title
	

	(2) 
	Name 
	

	(3) Language Skills
	Language: 　　　　　　   (　) Business Level　
(　) Conversational Level     (　) Beginner Level

	(4) 
	Requirement of interpreter for research
(　) Required　　（　）Not required

	(5) 
	Language: 　　　　　　   (　) Business Level　
(　) Conversational Level     (　) Beginner Level

	(6) 
	Requirement of interpreter for research
(　) Required　　（　）Not required

	(7) Shared Responsibilities
	





As mentioned above, I am applying for the Africa Business Desk Coordinator.

Date (Month / Day / Year):                              

Signature:                                           

Applicant Company / Organization Name (if any):                                                    

Representative Title / Name:                                                                    

*Personal Information Statement:
Any personal information submitted for this application will be used solely by JETRO for the Africa Business Coordinator selection purpose, and will not be disclosed to any third parties.
8

