JETRO Investing in Japan Laws & Regulations on Setting Up Business in Japan
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Notice of Employment
FEEGENE

Date:

F£AH
Company's name
FELAH (m—<FTiLA)
Company's address
FIEd (m—< 5 CTREA)
Telephone number
BRI
Employer's name
EAERKA (m—~<FTREA)

3

Term of employment

2HHAM

Non-fixed, Fixed (From to )

W oEDA L BHioEDHY  (X) (£ A H ~ 44 A H)

[If the employee is eligible for an exception under the Act on Special Measures for Fixed-term contract Workers with
Specialized Knowlege, etc.]

[ R BRI X DR OxIB# DYA]
Period in which the right to apply for conversion to indefinite term status is not granted: | (highly skilled professional), Il (elderly

person after retirement age)
AR AMEDS S AE LR WHI « 1 GREESERY) - 1 (EFROEIE)

1. Period from beginning to end of specific fixed-term task ( months from [maximum of 10 years])
I FrEEHELORENHE TETOHM ( £ »A (ER104F))

11. Period of continuous employment after reaching mandatory retirement age
IEFH Zf W TREA STV A I

Place of Employment

MEDISFT

Contents of duties
WHETRELHBORNE

If the employee is eligible for an exception under the Act on Special Measures for Fixed-term contract Workers with Specialized
Knowledge, etc. (highly skilled professional)

[ R RIS & 2RO 8E (EEEM) o5a]

* Specific fixed-term task ( Start date: End date: )
- BEAHIES ( BilkEH SETH: )

Working hours, etc.

FH N F

Opening and closing time:

T WSl

(1) Opening time ( ) Closing time ( )
wE (K 5) HEC B )

[1f the following systems apply to workers]

[LAF D &5 2Rl EE R I 8 C#E A S D356

(2) Irregular labor system, etc.: Depending on the following combination of duty hours as an irregular () unit work or shift system.
IR BRI 5 ( ) BN O THBIRERH] - 23R & LCL IROBWER ORI EDHIZL D,

Opening time ( ) Closing time ( ) (Day applied: )
p (B 4y #EC K ) (Gl E! )
Opening time ( ) Closing time ( ) (Day applied: )
p (B 4y #EC K (Gl E! )
Opening time ( ) Closing time ( ) (Day applied: )
p (B 4 #EC K5 (Gl E! )

(3) Flex time system: Workers determine opening and closing time.
T Ly 7 ZEA L] MEEER OWEEOIRZN 378 DIEICE R D,

[However, flex time: (opening) from to ;
(Je72L, ZvR ooz n (B3 B 0o I 3
(closing) from to ]
() K b K 53 .
Core time: from (opening) to (closing) 1
a7 LA N LS VAL I 5
(4) System of deemed working hours outside work place: Opening ( ) Closing ( )
FEEGS T LI 5 daZE ( 53 ) HEE Iy 53)
(5) Discretionary labor system: As determined by workers based on opening ( ) closing ( )
#HEGME ;¥ ( K o) KE( B ) 2EARLL, TEHEOREICERD,
O Details are stipulated in Article ( ), Article ( ), Article ( ) of the Rules of Employment
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2. Rest period ( ) minutes
IRTERR ( ) 73
3. Presence of overtime work (Yes: No: )
PrERMsT@moFE ( F , # )
V. Days off
*B
+ Regular days off: Every( ),national holidays, others( )
EFR  mEER, BROBLA. Zoft ( )
+ Additional days off:( )days per week/month, others( )
FEEFA ;M- HE7=0 A, 2o ( )
- In the case of irregular labor system for each year:( )days
1AL OET I B FE 054 —FH A
O Details are stipulated in Article( ), Article( ), Article( )of the Rules of Employment
B2l S U Sy N B s B
VI. Leave
RHER
1. Annual paid leave: Those working continuously for 6 months or more,( )days
KA IR IR 6 MHMBHE LSS~ H
Those working continuously up to 6 months,( Yes: No: )
MEfc BB 6 AL OERAHIKKR (7, # )
— After a lapse of( )Jmonths,( )days
2 A #& | T H
Annual paid leave (in hours) ( Yes: No: )
BB ALENR (0 F , )
2. Substitute days off(  Yes: No: )
R&EKER ( fF , £ )
3. Other leave: Paid ( )
Z ORI A ( )
Unpaid ( )
e ( )
0 Details are stipulated in Article( ),Article( ),Article( )of the Rules of Employment
FEMIE. BRERA OF O S~W KB £~H £
VII. Wages
g
1. Basic pay (a) Monthly wage ( yen) (b) Daily wage ( )yen
EARER Hia ( M) Hia ( M)
(c) Hourly wage
R Aa ( )
(d) Payment by job (Basic pay Security pay:
R A (AR A M)
(e) Others
%OD{HA
age ranklng stipulated in the Rules of Employment
EHANCHE STV Be%RE
2. Amount and calculatlon method for various allowances
Y O OGRS
(a) ( allowance: Calculation method: )
( FY P%/ AT )
(b) ( allowance: Calculation method: )
( FY P%/ AT )
(c) ( allowance: Calculation method: )
( FY P%/ AT )
(d) ( allowance: Calculation method: )
( FY P%/ R FIL )
3. Additional pay rate for overtime, holiday work or night work

FrEREsL, R B SURRE T

(@) Overtime work: ~ Legal overtime 60 hours or less per month( )%  over 60 hours per month( )% Fixed overtime( )%
T 2 W Ak 15T H 60 REREILIN ()% H 60 KrfH#E ( % FrE# ( %
(b) Holiday work:  Legal holiday work( )% Non-legal holiday work( )%
RH EERB ()%, EESMRE () %,
(c) Night work( )%
"R ()%
4. Closing day of pay roll:  ( ) of every month; ( ) of every month
4RO A ( ) — & A B ( ) —®H A
5. Payday: ( ) of every month; ( ) of every month
Fa& XA ( ) — @A H . ( ) —®H  H
6. Method of wage payment ( )
Ee oI ik ( )

& LTSl HEI F
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7. Deduction from wages in accordance with labor-management agreement: [No: Yes:( )]
TEWEIC IS B oEER (1 & A ( ))
8. Wage raise: (Time, etc. )
e (W5 )
9. Bonus: [Yes: (Time and amount, etc. );No: ]
HE (A (R, &%R% ) . )
10. Retirement allowance: [Yes: (Time and amount, etc. );No: ]
B 4 (A (R, &% ), 1)

VIII. Items concerning retirement

BEICEY HEIR
1. Retirement age system [Yes:( )old; No: ]
TE ARl B ( ), M)
2. Continued employment scheme [Yes: (Up to years of age); No:]
e PR A F ( RET) , )
3. Procedure for retirement for personal reasons [Notification should be made no less than ( ) days before the retirement.]

A CA AR O TR GRIBT 2 ALl BRI S Z &)
4. Reasons and procedure for the dismissal:
fifJE DF M O Fise

0 Details are stipulated in Article( ), Artlcle( ), Article( )of the Rules of Employment
FEM, ERAE K~ KB F~F &

IX.Others
Z Dt

« Joining social insurance [Employees' pension insurance; Health insurance; Employees' pension fund; other:( )1
SRR OMARDL ( BAES  @EERR JEAFESRE Zoft ( )

* Application of employment insurance: (Yes: No: )
EARROEN ( F , # )

* Consultation office for items concerning improvement of employment management, etc
JEAEHOYGESICET 5 HHITMR D HEAE N

Name of office Person in charge (Tel.No. )
HEA Y F A4 (g e )
* Others
Z DA ]

*To be entered in case where, with regard to "Period of contract,” you answered: "There is a provision for a certain period."
MR 1o\ T o EDH Y ) L LEBAICEA
1. Renewal of contract

Tk DT O

[The contract shall be automatically renewed. + The contract may be renewed.
H BT 2 EHT25E03HVED
The contract is not renewable + Others ( )]

ESSIL S g BN ZDfth ( )

*The following explains cases where a "defined period" is provided wilh regard to the "period of contract.”
MULTE TEAHIRICOWTHIROEDH Y | & LIEHEIZONTOMRBTT,

Renewal In accordance with the provision of Article 18 of thc Labor Contract Act, in case thc total period of a labor contract wilh a

EHroA M | defined period (to commence on or aftcr April 1, 2013) exceeds five conseutive years, such labor contract shall be converted
to a labor contract without a definite period, effective the day after the last day of the former period of contract, upon the
request of the worker concerned made by the last day of said period of contract. However, if the ernployee is eligible for an
exception under the Act on Special Measure for Fixed-term contract. Workors with Specialized knowledge, etc., this period
of "five yeaes" will become the period provided for the “tern of the employmcnt”in this Notice.
THBFANES 18 LOBUEIC L 0 | A3 (2013 42 4 H 1 DL T 2 b 0) O MR ASEE 5 44
ZD%EliE, HERKOMMOKR B £ TICIrBE N D RIARZT 5 Z L1250 47 ERO OB DK A OE A
DOHIROED ORWIBRTEER SN ET. 7272 L, AHEMNRHHSEEIC L D2 REOMR LRI BRI D
547 Lv o WA ED TEHWIH ) WICH R LIz LY Lo F9,

Employee (signature)
ZITRY A (ER)

*Mattaers other than those mentioned above shall be in accordance with the labor regulations of our company.

KELEDIE T, HrEsbERANC L D

*The insuanceof this Notice shall serve as the "clear indication of working conditions” stipulated in Article 15 of the Labor Standards Act and “delivery of documents"

stipulated in Article 6 of the Act on Improvement etc. of Employrnent Manageme for Part-Time Workers.

AR DO BATIL I BY S HEL SR 16 SR\ < GBS ik 0 B AR K OVELIRE ] 57 804 D Jé A B O U 12 B3 21558 6 RICES S IO 232 H 0T
bHT &,

*The notice on labor condilions should be relained for the purpose of preventing any possible disputes between employees and an employer.

I GMBEECON I FEEOHFORAYIEDO T DR L TBL 2L 2BEID LET,
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These sample application forms indicate the essential points and descriptive examples of registration, visa, taxation,
and personnel and labor affairs that are necessary when a foreign company establishes a corporation etc. in Japan.
These documents are not published by competent authorities and therefore are not official. Therefore, when going
through the official procedures consult a specialist or download the official documents from the competent authorities.

The competent authorities relating to these documents: Ministry of health, labour and welfare
URL: http://www.mhlw.go.jp/seisakunitsuite/bunya/koyou_roudou/roudoukijun/keiyaku/kaisei/dl/youshiki_01a.doc

The use of the information provided in these sample documents is based on your own responsibility. While JETRO
makes every effort to ensure that we provide accurate information, we will not be held liable for any loss or damage
incurred by your use of the contents of such information.

ARERE SNEEENERCEHEFZRT IRV BELRZER. B B AB - BHEORERBRNOVT. TOEREEHBHEZ
RUEB> TV T, RERIG, BEATEMRMEIDZERBEXNTEHVFLAOT, ERRCFREITIMCIE. BPIRCHHK. F@. L
FFOIITHA RENSHIO-RIBRE BFOERBEREAFL A,

AERICRIITZEREAT | E4FSEE
URL : http://www.mhlw.go.jp/seisakunitsuite/bunya/koyou_roudou/roudoukijun/keiyaku/kaisei/dl/youshiki_01a.doc

RBE. RERITRMAL TVBIBEIRE. CHIASNSHOTHE - BAECSVWTITHERA TSV DT, TEBLET ERRIBIROEME DENIT
BHFIN . AERTIRBUABICEIEL T, CHIAIN ST R F RS FBNECELTE, ZIME—tI0EEZEWREIOT. &
THETE,



