
Open Enrollment Positions at Japan External Trade Organization for “Platform Coordinator for Japanese SME 2020” in Germany
　Application Form
JETRO Düsseldorf
	1. Corporate Profile
(If you apply as a corporation and/or an organization, please fill in 1. 

	a. Company /Organization name
	　

	b. URL
	(http://　　　　　　　　　　　　　　　　　　　　　　　　　　　）

	c. Address
	　

	d. TEL
	　

	e. FAX
	　

	f. E-MAIL 
	　

	g. Types of Corporation (AG, GmbH,etc…)
	　

	h. Service Descriptions of Company
	　

	i. Name of Company Executive (e.g. President, CEO) 
	　
	Title
	　

	2. Contact details
（If you apply as a corporation and/or an organization, please fill in the main contact person’s details. If you apply as an individual, please fill in your details）

	a. Full Name (First, Last) 
	　

	b. Job Title 
	

	c. Address 
	　

	d. Email
	

	e. Mobile Phone 
	

	f. Language skills
	　

	g. Field of Expertise

(Please check one or more) 

	 FORMCHECKBOX 
 Industrial machinery/components and automobile/components
·  FORMCHECKBOX 
 Consumer goods and design
·  FORMCHECKBOX 
 Healthcare and medical devices/component
·  FORMCHECKBOX 
 Energy and hydrogen technology
·  FORMCHECKBOX 
 Chemical/New substances and materials

· Other specialties: (please speficy)


	h. Work Experience (Please list your entire work experience in chronological order. Please specify industry, country (e,g, Germany, Japan), job title, details of accomplishments you achieved during your employment)
	

	i. Education 
(Please list a few of the most recent academic background, not your entire academic history)
	

	j. Certificates and Licenses related to your fields of expertise
 
	

	k. Previous work experience with JETRO 

	　

	
	

	
	

	
	

	
	

	
	

	
	

	l. What can you bring to “Platform Coordinator for Japanese SME”? 
(How your professional/academic experience, networks, and expertise can attribute to helping Japanese small and medium enterprises to expand their businesses in Germany) 

	　

	3. Type of Services (Please click services that you can provide to JETRO) 

	【Giving Advice to Japanese SMEs and Japanese organizations】

 FORMCHECKBOX 
 Briefing　　
 Email Consultation
【Introducing potential business partners/ Providing business matchmaking services】
 Listing up potential business partners
 Getting feedback from potential business partners
 Setting up business meetings
 Attending business meetings
【Strengthening platform activities】

　In-Depth Report
 Giving Advice or Suggestions to JETRO /METI about supporting Japanese SMEs to increase business opportunities abroad
 Preparing Presentation Materials for Seminars
 Giving Seminars


	4. Please answer the following questions by clicking the box

	If Applicant has full-time employment at a company/organization and provides consulting services to JETRO outside the employment, Applicant must have  official approval and consent from the employer. 


	 FORMCHECKBOX 
Yes　
 FORMCHECKBOX 
No　
 FORMCHECKBOX 
 N/A

	Do you have any criminal records (including pending cases)?

	 FORMCHECKBOX 
Yes　
 FORMCHECKBOX 
No　

	If Applicant was previously engaged in “Platform Coordinator for Japanese SMEs” and/or other JETRO projects, JETRO and Applicant are to make sure his/her attitude and work ethics towards previous projects have met with a level of proficiency which JETRO expects for all Contractors. Have you caused any issues with JETRO while you’re previously engaged in the project? 
	 FORMCHECKBOX 
 Yes (There have been some issues, etc.)
 FORMCHECKBOX 
 No (There have been no issues at all.)



	Applicant shall be a healthy individual who can provide professional services to JETRO and JETRO Clients. Do you have any health issues that hazards you from providing services to JETRO?

	 FORMCHECKBOX 
Yes　
 FORMCHECKBOX 
No

	Applicant shall dedicate an appropriate amount of time and effort to “Platform Coordinator for Japanese SMEs” and be available to respond to service requests from JETRO in a timely manner.
	 FORMCHECKBOX 
Yes　
 FORMCHECKBOX 
No

	Applicant is to make his/her best effort to be available to go on business trips if requested.
	 FORMCHECKBOX 
Yes　
 FORMCHECKBOX 
No

	Applicant agrees that JETRO retains the ownership of the reports submitted by Applicant (e.g. Email Consultation Reports, In-Depth Reports) and to publish/upload the reports on the JETRO website or other publications.
	 FORMCHECKBOX 
Yes　
 FORMCHECKBOX 
No

	5. Providing Services at JETRO office in Germany

Applicant may provide services (e.g. briefing) at one of the JETRO offices in Germany. Please choose one (or more) office(s) Applicant feels comfortable with providing services without JETRO covers the transportation cost. 

 JETRO Düsseldorf (Berliner Allee 10, 40212 Düsseldorf) 
 JETRO Berlin (Friedrichstraße 70, 10117 Berlin) 
 JETRO Munich (Central Munich, Exact address is TBA. Munich office is scheduled to open in Spring 2020)
 N/A (If Contractor is based in the area where the travel distance to one of the JETRO offices is not within a reasonable distance) 


	6. If additional individuals (other than the main contact person above) will also engage into “Platform Coordinator for Japanese SME 2020”, please provide his/her contact details

	a. Full Name (First, Last) 
	　

	b. Job Title 
	

	c. Address 
	　

	d. Email
	

	e. Mobile Phone 
	

	f. Language skills
	　

	g. Field of Expertise

	 FORMCHECKBOX 
 Industrial machinery/components and automobile/components
·  FORMCHECKBOX 
 Consumer goods and design
·  FORMCHECKBOX 
 Healthcare and medical devices/component
·  FORMCHECKBOX 
 Energy and hydrogen technology
·  FORMCHECKBOX 
 Chemical/New substances and materials

· Other specialties: (please mention)


	h. Work Experience (Please list your entire work experience in  chronological order. Please specify industry, country (e,g, Germany, Japan), job title, details of accomplishments you achieved during your employment)
	

	i. Education 
(Please list a few of the most recent academic background, not your entire academic history)
	

	j. Certificates and Licenses related to your fields of expertise

 
	

	k. Previous work experience with JETRO 

	　

	
	

	
	

	
	

	
	

	
	

	
	

	l. What can you bring to “Platform Coordinator for Japanese SME”? 
(How your professional/academic experience, networks, and expertise can attribute to helping Japanese small and medium enterprises to expand their businesses in Germany) 

	　


I hereby apply to Open Enrolment Positions at Japan External Trade Organization for “Platform Coordinator for Japanese SME 2020” in Germany
Date                          
Name of the Applicant                                                                          

Name of Company /Organization                                                                

Name of Company Executive/ Title                                                              

Signature of the Applicant                                                                       

　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　



Notice





JETRO shall use Personal Information in the application form ONLY for job application purposes. 


Under the current General Data Protection Regulations (GDPR), JETRO shall make its best effort in keeping the personal information in the application form secured and protected. 


Based on the GDPR, upon request from Applicant, JETRO shall make some adjustments into personal information obtained from Applicant. (e.g. delete, modify, add, change)


For details, please refer to the following link to JETRO’s data protection policy.


� HYPERLINK "https://www.jetro.go.jp/en/privacy/privacy_policy_eea.html" �https://www.jetro.go.jp/en/privacy/privacy_policy_eea.html�





 Regarding the personal data protection at JETRO, please contact;


 Director-General of JETRO Düsseldorf 


TEL: 0211-136020
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