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Follow the provided link to the 
Login Page.
Login with your work email
(Continue with Email)

Enter your email address
(Please use the same one that used 
when applying through JETRO’s 
website.)

You will be sent a login email. 
Please check your inbox and 
spam folder. 

Click the [Log In to Brella] button

https://www.youtube.com/watch?v=AfGzTOX6YZQ

Joining Brella

https://next.brella.io/join/BQSGGL

https://next.brella.io/join/BQSGGL


1. Fill in your information 

Create your Brella Profile Part 1
2. Agree to Terms of Use 3. Join the event [Get Started]

We strongly suggest 
adding a cover photo 
and a professional 
headshot to your 
profile. 

The company name entered 
here will link you to your 
virtual booth. Please use the 
same company name that 
was used when registering. 



4. Select your available dates 5. Select your product/ 
technology categories

6. For each category, please select 
“Explore getting or buying” under 
TRADING.

7. Please write a short 280 character 
introduction and select your countries of 
operation.

Create your Brella Profile Part 2



https://help.brella.io/participants/availability-per-timeslot#desktop

1.Go to the Schedule tab.

2.Choose “Networking
availability” on the right-side 
panel.

3.There you will see all your 
timeslots marked as 
“Available.”

4. Deactivate the timeslot by 
toggling off the button.

1
2

https://next.brella.io/events/jetro22/schedule

Setting Time Slots for Meeting Availability

Showcase hours: 
8:30 – 20:30 EST
Feb 16-17, 2022



Send Meeting Requests

You can find people at the 
event under the People tab.

To send a meeting request, 
click the Chat/Suggest meeting
button.

You can select from their list of 
available time slots. 
*You will still be able to see time slots that you do 
not have available.

Please be sure to write a personalized
and specific message when requesting 
meetings. 

Bookmark an attendee by 
clicking this button.

https://next.brella.io/

https://next.brella.io/


Accepting Meeting Requests

Meeting request recipients will 
receive an email with a link to 
view the request in Brella.

On the Brella home page you can see pending meeting requests 
on the top  bar. You may also see something on the right sidebar.  
You can also view pending requests on the Schedule tab.

https://next.brella.io/events/jetro22/home

Open your messages to view 
pending requests. 



Accepting Meeting Requests
When viewing the request, you 
can Accept, Reschedule or Decline

To reschedule, select a new time by 
clicking Suggest Meeting.



Confirming Meeting Requests 

Both parties should receive an email confirmation. You can view scheduled meetings in the Schedule tab.

You can change your time zone for a more convenient overview. 



Attending Virtual Meetings
To attend a virtual meeting, navigate to your scheduled meetings. 
You can find them in the Schedule tab, or in your Messages.
Click the Video call button/icon.

https://help.brella.io/en/participants/can-i-
invite-others-to-my-brella-meeting-room

You can invite others to join your virtual 
meeting by sharing the link at the 
bottom. 

About Virtual Meetings:
• It is recommended that no more than 4 people join the video call to ensure call clarity.
• It is possible to have more than 4 people in a single virtual meeting room, but not recommended.
• Virtual room links can be shared with other people, even if they are not on Brella. 
• If you are experiencing connectivity issues, try turning off your webcam.
• Chrome is the recommended browser. Firefox, Safari, and Microsoft Edge also work, but Internet Explorer 

does not. https://help.brella.io/participants/which-platforms-and-operating-systems-are-compatible-with-brella
• You can also use the Brella App on iOS and Android. 
• You will need to grant your browser permissions to access your microphone and camera.

https://help.brella.io/participants/which-platforms-and-operating-systems-are-compatible-with-brella


Attending Virtual Meetings Sharing your screen

If you would like to share your 
screen during the call, click the Share
button at the bottom. 

You can share your full screen, an 
application window, and other 
Chrome browser tabs. 

Select the window or program you 
wish to share. 

To stop sharing, click the Stop
button at the bottom.



VIRTUAL EVENTS

Thank You!
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